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Education:
The University of Scranton. Scranton, PA (May, 2012) 

· B.A. Communication 
· Concentration: Public Relations
· Minor: Management & Marketing 
· GPA: 3.5 (4.0 index) 
· Awards & Honors: Recipient of The University of Scranton Loyola Scholarship, Dean’s List 
Work Experience:
Allied Integrated Marketing. Philadelphia, PA 

Intern, Summer 2011

· Liason to CEO and CFO on execution and client communication.
· Simultaneously updated project status and logged communications for various client locations.
· Researched and contacted potential new clients in target markets nationwide. 
· Trained in publicity, promotions and market research.
· Conducted advanced motion picture screenings for various film studios including Universal, Paramount, Disney, Warner Bros, and more. 
The Filing Works Inc. Wayne, PA

File Coordinator, 2007-2011 

· Managed the physical transfer of approximately 2,000 medical and legal documents per day with 100% file retention rate.
· Consulted with clients on organizational needs and made recommendations for optimal physical and electronic file storage. 
IKEA Home Furnishings (2007-2009)

Sales Co-Worker, 2007-2008 
· Managed employees in a major, retail environment.
· Reconciled daily cash receipts while recording daily inventories. 
· Performed opening and closing duties. 
Leadership Experience:

Students in Free Enterprise (SIFE) The University of Scranton Chapter

Project Manager, 2010-2011 Thinking Pink Campaign

· Organized numerous events and fundraisers throughout the University and city of Scranton 
· Proceeds of the campaign have ultimately raised over 3,000 dollars, which has been donated to the Susan G. Komen Foundation for Breast Cancer Awareness. 
Skills:
· Three years of experience in business operations, marketing, public relations, and event planning. Excelled in client interaction, written and oral communication and organizational tasks leading to increased responsibilities. Proficient in Microsoft Word, Excel and PowerPoint as well as social media platforms such as Facebook, Twitter, and LinkedIn. 
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